Maryland State Archives

Submitted: 7/9/2013 Edward C Papenfuse State Archives BU|Id|ng Certificate ID: 803
Jurisdiction: Anne Arundel County 350 Rovye Boulevard MSA ID: SE55-2990
Agency: Community College Annapolis, MD 21401
Division/Unit: Document Services/Records Retention Page: 1of3
Proposal and Certificate of Records Disposition
Authorization
Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 Business Office/Accounts Receivable Cashier 11908 14 6/24/10-6/30/10 1 cuft 07/08/2013|Shredding
Check out Sheet 6/24/10-6/30/10 55425-
55558
2 Business Office/Accounts Receivable Cashier 11908 14 5/28/10-6/08/10 1 cuft. 07/08/2013|Shredding
Check out Sheet 5/28/10-6/08/10 54819-
55006
3 Business Office/Accounts Receivable Cashier |1908 14 6/08/10-6/15/10 lcuft 07/08/2013|Shredding
Check out Sheet 6/08/10-6/15/10 55007-
55210
4 Business Office/Accounts Receivable Cashier 11908 14 6/15/10-6/24/10 1 cuft. 07/08/2013|Shredding
Check out Sheet 6/15/10-6/24/10 55211-
55424
5 Center for Workforce Solutions/Spring Course |1927 6 1/1/2007-6/30/2007 |1 cu ft. 07/08/2013|Shredding
Files 1/2007-6/2007
6 Child Care & Teacher Education/Client Files [1927 6 3/1/2000-7/31/2002 |1 cu ft. 07/08/2013|Shredding
B.E.S.T. A-K March 2000-July 2002
Destruction Certification
Allen S. Kogut Records Retention Specialist 7/9/2013
Signature Title Date
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7 Child Care & Teacher Education/Client Files 1927 6 3/1/2000-7/31/2002 |1 cu ft. 07/08/2013|Shredding
B.E.S.T. L-W March 2000-July 2002
8 Continuing Education-ISC/ISC Rosters 2008 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
WIN, SPN, Sun
9 Lifelong Learning/KID Staff & Campers Health |1927 6 1/1/2006-5/1/2008 1 cu ft. 07/08/2013|Shredding
Forms 2006 2007 2008
10 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (A-B)
11 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (B-C)
12 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (D-F)
13 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (G-H)
14 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (H-K)
15 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (L-M)
Destruction Certification
Allen S. Kogut Records Retention Specialist 7/9/2013
Signature Title Date
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16 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (M-P)
17 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (P-S)
18 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (S-T)
19 Records Office/Con Ed Registration Forms 1927 6 1/1/2008-5/31/2008 |1 cu ft. 07/08/2013|Shredding
Spring 2008 (U-2)
20 Teach Institute/T3 Course File Folders Feb 1927 6 2/1/2008-4/30/2008 |1 cu ft. 07/08/2013|Shredding
2008-April 2008
21 Teach Institute/T3 Course File Folders 1927 6 1-31 2008 lcuft 07/08/2013|Shredding
January 2008
22 Teach Institute/T3 Course File Folders May 1927 6 5/1/2008-6/30/2008 |1 cu ft. 07/08/2013|Shredding
2008-June 2008
23 Teach/Best 2004-12/2007 Best Client Files 1927 6 1/1/2004-12/31/2007 |4 cu ft. 07/08/2013|Shredding
CCTIl
24 Teach/Parenting Section Files 2007 1927 6 1/1/2007-12/31/2007 |1 cu ft. 07/08/2013|Shredding
Destruction Certification
Allen S. Kogut Records Retention Specialist 7/9/2013
Signature Title Date




